
GUIDE FOR WRITING COURSE DESCRIPTIONS

All six Aalto schools use identical course description fields in their OpasOodi. However, the examples and instructions reflect the special characteristics of
each school. This guide will repeal that of 20 December 2013.

The Aalto University General Regulations on Teaching and Studying (OOS) Section 16 provides that the schools are obligated to organise their teaching
in accordance with the curriculum. Changes, unless they are minor, are decided by the body confirming the curriculum (the school academic committee).
The authority designated by the school must be notified of all the necessary changes without delay.

COURSE-SPECIFIC DESCRIPTIONS

NAME OF THE TEXT FIELD DESCRIPTION
1 Kurssin asema

Kursens status
Status of the Course

The field is used to note the major/programme/minor whose degree requirements the course is primarily
included in (and information on whether the course is compulsory/alternative/elective). This information is
given for courses compliant with the new degree structure.

2 Kurssin taso
Kursnivå
Level of the Course

BIZ and ARTS: Basic/intermediate/advanced studies/doctoral studies (identified by code).
ENG, SCI, CHEM and ELEC: This field is used to indicate whether the course is intended for
bachelor’s or master’s students (or doctoral students).This information is given for courses compliant
with the new degree structure.

- Vastuuopettaja
(Data transferred from the
OpasOodi field 'Teachers-in-
Charge’)

Course teacher-in-charge. Each course is to have a teacher-in-charge, who is responsible for
organising the course in accordance with the curriculum and study programme and for grading the
courses. The teacher-in-charge takes part in the preparation of the curriculum and has the primary
responsibility for ensuring that the course implementation promotes the desired learning outcomes and
that the credits awarded correspond to the workload. In addition to the teacher-in-charge, several
people may be involved in the teaching and grading of the course.

The teacher-in-charge is selected from the list in WebOodi and submitted to the ‘teacher-in-charge’ field.
This is the primary channel of entering information into this field. If the name of the teacher-in-charge has
not been entered into Personec yet, the teacher-in-charge is entered into the free text field. When the
details of the teacher have been entered into the system, the information must be updated to the teacher-
in-charge field.

3 Vastuuopettaja
Ansvarslärare
Teacher in charge
(Free text field)

If the name of the teacher-in-charge has not been entered into Oodi yet, the free text field ‘teacher-in-
charge’ should be used. When the details of the teacher are available in the system, the information
must be updated to the teacher in charge field. The field is to include the following details of the
teachers: Firstname Lastname.

4 Opetusperiodi
Undervisningsperiod
Teaching Period

This field specifies the period and term during which the course is held. The teaching period is to be
marked at the very beginning of the field and the term in parentheses after it. The allowed characters
are: the letters i and v in capitals, space, comma, hyphen, not the en dash (–), for instance, I - II. The



hyphen must be separated by a space on each side.

If clarification is needed (for instance, ‘Offered alternate years’), it is to be given in parentheses AFTER
all the information regarding the teaching period has been given. For example: II (Offered alternate
years, not in the academic year x-x )
e.g. II (Offered alternate years, next time in the academic year x-x )
e.g. I, III (In period III in English).

The English version of the course description should include the term in parentheses, e.g. III - IV
(Spring) or II (Autumn). Examples:
I (Autumn 20XX) The course is only offered during the first teaching period.
I - II (Autumn 20XX)  A one-term course in the autumn.
III (Spring 20XX) The course is only offered during the third teaching period.
III - V (Spring 20XX) A one-term course in the spring.
I - V (academic year 20XX – 20XX) The course lasts for the whole academic year.
I, II, III, IV, V (academic year 20XX-20XX) One-period course offered in each period with identical
contents. The student selects one period for completing the course.
I–II III–V (autumn 20XX, spring 20XX) A one-term course organised both in the spring and in the
autumn with identical contents.

If the course is not offered in the academic year 2015-16, write ‘Course not offered in 2015-16), but the
course is kept in Oodi. If the course is removed from the course selection, the text ‘Course removed
from course selection’ is inserted here (and its link to the study guide is removed). If the course is
removed from the course selection after the academic year 2015–16, the text ‘Course offered for the
last time in the academic year 2015–16.’ is inserted here. When a new course is established and given
for the first time later than in the academic year 2015–2016, for instance, the phrase ‘Course to be
given for the first time in the academic year 2016-2017’, may be used.

5 Työmäärä toteutustavoittain
Arbetsmängd
Workload

This field specifies the course workload (in hours) by teaching/working method. The aim of this field is
to help teachers and students to assess the course workload and thus also help students plan their
studies and assess the workload.

Courses are allocated credits based on their workload. The average input of 1 600 working hours
needed for studies of one academic year corresponds to 60 credits. (Government Decree on University
Degrees, Section 5). Thus, one credit corresponds to 27 hours of work.

The workload assessment is based on the notional average student. The assessment of the course
workload is based on the assumption that students aim at learning through understanding. The
workload assessments are carried out to ensure that students are given enough time to meet the
learning outcomes of the course. For additional information, see for instance the TOST pages on
Inside https://inside.aalto.fi/display/researchandeducationdevelopment/Toolbox+for+teachers



The work is divided into contact hours and independent study by the student. The working methods
may be chosen, for instance, from the glossary below and additional clarifications may be provided in
the free text field as necessary. The total number of hours is indicated beside each assessment
method. Also the weekly workload may be given in parentheses.

Glossary:
Preparation for an assessed item, for instance, an examination: revision
Case work
Essays, learning diaries, other assignments
Exercises: for instance, in-class calculation exercises, laboratory work
Literature
Contact hours: Lectures, group work, demonstrations, other contact teaching etc. Other studying
methods
Study excursions
Learning assignments: Projects, special projects, portfolio, report, other more extensive written, artistic
or production-related assignments
Assessment of expertise
Production, Seminar, Web-based teaching

Examples:
E.g. 1: 5-credit course:
24+20 (4+2)
Lectures 24 h (2 x 2 h/week, 11 times): an overview of topics, motivation Paper-based in-class
calculation exercises
In-class exercises on paper 10h (1x2h/week, 5 times): mathematical derivation, calculation
Computerised in-class exercises
10 h (1x2h/week, 4-6 times): calculating on a computer, application
Independent work 88-132 h: preparation for lectures and revision, in-class exercises and independent
calculation assignments, preparing and revising for examinations. Additional calculation sessions also
available.

E.g. 2.: 3 cr
Lectures/contact hours 24 h
In-class calculation exercises/contact hours 12 h
Preparing for lectures, preparing for in-class calculation exercises/independent study 18 h,
revision/self-study 10 h
Preparing for examination 14 h
Examination 3 h



6 Osaamistavoitteet
Lärandemål
Learning Outcomes

The learning outcomes field defines the knowledge, skills and attitudes the student is expected to
acquire on the course. Learning outcomes differ from the Contents field in that it defines the scope and
depth of the proficiency to be acquired during the course. The learning outcomes must be attainable
for the students and lend themselves to realistic evaluation. For further details on setting learning
outcomes go to
https://inside.aalto.fi/display/researchandeducationdevelopment/Toolbox+for+teachers

Examples:
Example 1: After the course you will be able to explain how natural data such as images, speech and
series of measurements are digitally presented in a database. You will be able to apply basic methods
of mathematical statistics and algorithmics (in their simplest form) to deal with this type of data. At the
end of the course, you will be able to use appropriate terminology to discuss how the principle of ‘from
data to information’ is put into practice.

E.g. 2: The course has knowledge goals, attitude goals and skill goals. The knowledge goals are
associated with understanding concepts and principles, the attitude goals with the development of a
certain mind set for considering the strength of materials, while the skill goals are concerned with the
ability to solve problems related to the strength of materials. Students who have completed the course
will be aware of the starting points and premises from which the theories and models have been
derived. Students will also know the types of cases to which the results presented on the course are
applicable. Students who have taken the course will be able to make simple measurements of
constructive parts.

Example 3: Learning outcomes: Experimental work: Students will be able to plan and schedule a short
individual project. Students will have the skills to search information related to a research topic, make
an experimental plan based on a given framework, carry out the experiments individually as well as
analyse the results and write a report of the project. Literature work: Students will know how to search
information related to a research topic, analyse information from different sources and write a report
describing the most essential issues of the research topic. Students will improve their skills in writing a
master's thesis.

7 Sisältö
Innehåll
Content

The Content field lists things that are covered or worked on during the course. The depth and meaning of
the contents is defined in more detail under Learning Outcomes. The contents may be prioritized with the
help of a core content analysis. The extent of the contents description should be 3 to 7 lines.

8 Toteutus, työmuodot ja
arvosteluperusteet
Metoder, arbetssätt och
bedömningsgrunder
Assessment Methods and
Criteria

This field describes the assessment methods and criteria of the course. Assessment methods include
essays, assignments, work placement, learning diary, practical skills test, thesis, participation in
teaching (e.g. obligatory), portfolio, production, project/practical assignment, seminar, examination
(written/oral).

If you want to provide further details on the selected method or add a new method to the list, please



use the free text field. The evaluation criteria are to be specified as closely as possible.

BIZ: If the course consists of several parts or includes alternative assessment methods, the weight put
on each of them and their effect on the overall grade must be clearly stated, e.g. examination 50%,
project 30% and portfolio 20%. In addition, all other factors affecting the grade must be mentioned, e.g.
‘The grade depends on the quality of both the individual and the group assignments.'

ENG, SCI, CHEM, ELEC, ARTS and LANGUAGE CENTRE: If the course consists of several parts or
includes alternative assessment methods, the weight put on each of them and their effect on the
overall grade may be stated here, e.g. examination 50%, project 30% and portfolio 20%. Also any
other factors influencing grading, such activeness of participation in class, are stated here. The weight
percentages given here for the coursework cannot be altered later. If no percentages have been given
here, the teacher must inform the students of them at the start of the course at the latest.

Examples:
Compulsory learning assignments (40%) and a written examination (60%).
Lectures and portfolio: Students write an essay on the topics covered on the lectures (30%), and the
materials used for self-study are collected into a portfolio (70%).
Takes the form of in-class calculation exercises.

This field is used to specify the course attendance requirement where applicable. When information on
the attendance requirement has been recorded in the course description, students are obligated to
meet the requirement.

Examples:
‘Regular attendance required.’
‘Regular attendance required. Passing the course requires attending 75% of the lessons.’
‘Regular attendance required. One absence may be made up by completing an assignment agreed
upon with the teacher.’
‘Attending the first lesson is required.’
‘Attendance required in the exercise groups/calculation sessions/laboratory assignments.’

- Kirjallisuus
Litteratur
Literature

((Books and their ISBN numbers,
data transferred from Study
Material)

Only use the free text field ‘Study Material’.

9 Oppimateriaali
Studiematerial
Study Materials

This field specifies the literature and other materials used on the course and additional information on
them.



Example:
The course book must be used throughout the course.

10 Korvaavuudet
Ersättande prestationer
Substitutes for courses

This field specifies the course(s) that the course in question substitutes for.
In addition, this field notifies students of any such overlap in the course content with that of another that
would require students to choose one of the two courses with overlapping contents.
Examples:
Students may only take one of the following courses: CHEM-C2200, CHEM-A2250 and MT-0.1007.

Substitutes for the course PHYS-E6463 Introduction to Nuclear Reactors.
11 Kurssin kotisivu

Kursens webbplats
Course Homepage

This field may specify e.g. the course home page.
Please note! Noppa will be taken out of use in autumn 2015. More information on linking to AVLE will be
available in spring 2015.

12 CEFR-taso
CEFR nivå
CEFR level
(applies only to language courses)

Please note! Applies only to language courses. It should contain both the CEFR target level and the CEFR
starting level.

The CEFR target level indicates the skill level that students are expected to attain during the course,
whereas the CEFR starting level indicates the level of proficiency expected of students who register for the
course. The CEFR levels are A1 (lowest) A2, B1, B2, C1, C2 (highest).

(The European Framework of Reference provides a common frame of reference for language teaching,
studying and evaluation in Europe. For the student, the framework of reference offers skill levels that
describe the skills of the learner. The skill level scale helps the students to understand their level of
proficiency and to plan their language studies. CEFR = A Common European Framework of Reference for
Languages.)

13 Esitiedot
Förkunskaper
Prerequisites

This field specifies the knowledge and skills required for admission to the course. Usually this refers to
specific courses offered by the schools. If command of the contents of the prerequisite course is enough
for admission to the course, the prerequisites may be phrased as ‘course xx or equivalent knowledge’. In
addition to obligatory prerequisites, this field may include recommended prerequisites. Here you may also
refer to materials that allow the students to gain the prerequisite knowledge through self-study.

Examples:
’Basic knowledge of C programming, a passed preliminary examination required.’
’The course requires good command of the basics of semiotics’.
MS-A0401 Foundations of Discrete Mathematics
M2-C2110 Programming Studio 1: Media Programming or T-106.1208 Basics of Programming Y
(Python) or equivalent knowledge of programming.’

14 Arvosteluasteikko
Bedömningsskala
Grading Scale

This field indicates the grading scale used on the course. The possibilities are a scale of 0–5 or pass/fail.
The oral and written tests of the second national language of Finland are graded tt (satisfactory), ht
(good)/hylätty (fail).



15 Ilmoittautuminen
Anmälning
Registration for Courses

This field is used to indicate the system or mode of registering for courses. WebOodi is used for course
registration.
E.g. ‘Registration via WebOodi. Please see WebOodi for registration dates.’

16 Opetuskieli
Undervisningsspråk
Language of Instruction

This field specifies the language of instruction used on the course in accordance with the categories for
languages of instruction. The language of instruction specified in the curriculum cannot be changed.

ARTS, ENG, SCI, CHEM, ELEC: See the categories of languages of instruction and any specific guidelines
given by your school on the use of the language categories.

LANGUAGE CENTRE: This field is used if the language of instruction is the language studied or if some
groups are taught in English. As necessary, the phrase ‘Finnish used as an auxiliary language’ or ‘English
used as an auxiliary language’ may be used.

17 Lisätietoja
Tilläggsinformation
Further Information

This field is used for notifying
- If the target group or number of participants is limited
- the basis on which students are admitted to the course (e.g. order of registration, entrance test to ensure
requisite skills, placement test, number of credits or other way of screening candidates);
- that students have to confirm their participation by attending the first lesson;
- any additional information provided regarding the course.
Examples:
This course is only for students majoring in Applied Materials Science.
This course is intended for other students than those in the Degree Programme in Marketing. The course is
part of the Linkage programme (etc.)
The course book must be used throughout the course.

This field should not contain any such information as may be given in other fields.


