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Study Events in WebOodi: How to Process and Print the Registrations for 
the Course 
 

To see or print the registrations for the course you will have to have a role in the study event in question 
(teacher/officer) or have to have separate rights to modify study events. 

1. Log into WebOodi: https://oodi.aalto.fi/a/. You can change the language to English from the bottom of 
the main menu. 

2. a) Choose from the main menu: 

‘My courses’ and click the  in front of the chosen course title or 

 

Envelope: you can send email to students registered in the course. 
Eye with a red cross: you can move the study event in question to the Hidden page from the Teaching 
page. 

2. b) ‘Study events’ and search the study events using the search selections provided. (It is advisable to 
select the academic year or term in question to get fewer results.) Click the  after the chosen course title. 
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3. You can see the study event details (course or exam). 

 

After the study event you can see the number of students registered to the study event/maximum number 
student allowed to register to the study event.  

You can see the registered students by clicking  after each sub study event. (Do notice that the 
registrations are updated from sub study events to the higher level. So, if you have several groups under 
Exercises, you can see the total number of registrations of all groups on course level pupils.  

Students registered to the teaching event: 

 

Choose all students (choose all in the title row) or choose students one by one. Click ‘Approve the chosen’. 
Now the registrations are confirmed and also the status has changed to ‘Confirmed’ (the status is visible 
also to the students). You don't have to confirm registrations by hand if the study event registrations are 
confirmed automatically. 

If you want to reject someone, choose the student and click ‘Reject the chosen’. Status will change to 
‘Registration rejected’. 

Click the file format link to print or/and save to process the final list. Options for file format are pdf, txt, xls 
and xml. 

 The list is shown in the file as is it arranged on the ‘Participants’ page. You can change the order by 
clicking the column title. (For example click the ‘Name’ title and you will get the student in 
alphabetical order.) 

 Students are able to leave a message to the teacher when they register to the course. Click  after 
the student’s name in the  column to see the message. You can see the messages also in files 
‘with add.info’. 


