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Login 
Login with your Aalto user name in https://oodi.aalto.fi/a. Use the PERSONNEL Log in -function (Sibboleth 
login).  

Navigating in WebOodi 
Always use WebOodi’s own Back-button instead of the browser’s back-button. WebOodi’s Back-button is 
located either at the bottom of the page on left or on long pages at the top of the page on right. 

Arrow icon  
If there is an arrow icon next to the information you wish to edit, always use it. Usually link on the name or 
the code of the teaching event leads to its description in the Study Guide.  

Other icons 
Icon Action  

 Look/Edit  

 Add new information  

 Delete  

 Copy  

 Save  

 Back  

 Search  

 Titles  

 Registered students  

 Hide  

 Email  

 Additional information  

 Description for the sub 
teaching event 

 

   

   

 

https://oodi.aalto.fi/a
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Teaching event logic 
A course exists in WebOodi twice: as study modules and as teaching events. Study module is a unit of the 
degree requirements, but it doesn’t contain the information related to when and where the actual course 
fulfilling the degree requirements for that particular study module is organized. The teaching event is the 
real world equivalent of the study module, containing information on e.g. place and time. One study 
module can be carried out several times during one academic year and each execution of the study module 
has its own teaching event in WebOodi. 

Teaching events are constructed in hierarchical form. The head teaching event can either be a course or a 
general exam. A course as a head teaching event can and will have sub teaching events, e.g. lectures, 
exercises or projects. 

 

 

 

 

 

 

 

 

Teaching events are usually organised in a three level hierarchy. Adding more than three levels makes the 
hierarchy too complicated for the students. 

Course 

Lectures Exercises Mid-exams 

Group A Group B Mid-exam 1 
26.9.2013 

Mid-exam 2 
17.10.2013 
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Editing an existing teaching event 

My courses 
You will see all the teaching events to which you have been added in some function (usually as a teacher) 
under My courses (under the main menu). 

 

 

 

 

 

Adding a sub teaching event 
 

 

Use tabs to navigate between your courses, exams and the 
courses that have been hidden (usually your courses from 
previous years) 

Use arrow icon  to edit the 
information related to the teaching 
event 

Use the Hide icon  to hide 
past teaching events 

Use the Add icon  to add a sub 
teaching event. Use the icon on the 
level under which you want to add 
the event.  Alternately, you can 

use the Copy icon   
to copy an already 
existing sub teaching 
event 
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Once you press Save, new display will open. 

 

After choosing Add  you will return to the previous display. 

Sub teaching events are added in three level of hierarchy. If you want to create two exercise groups, first 
you need to create the “Exercises” sub teaching event, under which you can create sub teaching events for 
the groups A and B. It is a good idea to name the exercise groups e.g. Group A and Group B, there is no 
need to repeat the name of the course. Use the actual start and end dates for each exercise group. When 

you need to create several groups, it is helpful to use the  icon to copy the information from one sub 
teaching event to create another. 
 
 

 
 

2) Edit the name of the sub 
teaching event. 
The student will see both the 
type and the name of the 
event. 

 

1) Choose the type of the sub teaching event, 
e.g. Exercises or Lecture. 

3) Set the actual dates  

To update the information regarding 
one sub teaching event, open it 
using the blue link. 
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Editing information regarding place, time and teachers 
Open the sub teaching event by clicking the blue link on its name. 

 

 

 

 

 

 

 
 

Editing dates and location. (Changes will affect information in 
Noppa too.)  

A code from the location booking system of Aalto needs to be 

used for location. It can be searched  with  icon. NB! You 
will need to make the actual change of location separately in 
the booking system. 

Editing the teachers/other officials. – will give them right 
to edit this teaching event and edit course information in 
Noppa (Noppa rights are updated overnight). 

You can change the name, language or 
type of the event. (The name needs to be 
given for all 3 language versions as it is 
transmitted to Noppa). 
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