
Publishing and printing 
doctoral thesis in Aalto 

University

Aalto Publishing SupportAalto Publishing Support
julkaisut@aalto.fijulkaisut@aalto.fi



Contents

Aalto University publication series DOCTORAL DISSERTATIONS…………………..2

The book size of the dissertation……………………………………………………………………2

 The printing material………………………………………………………………………..2

Cover colours………………………………………………………………………………………………….3

Cover……………………………………………………………………………………………………………….3

Title pages……………………………………………………………………………………………………….4

Content part of the dissertation……………………………………………………………………….5

 Templates for writing the content……………………………………………………….5

 Fonts……………………………………………………………………………………………….5

 Images, graphic elements, tables and charts………………………………………5

Recommendations for the typographic settings of the  
content pages of Aalto series publications……………………………………………………….6

Electronic archive version……………………………………………………………………………….10

Electronic publishing of dissertation……………………………………………………………….10

Printing…………………………………………………………………………………………………………….11

 Timetable for printing……………………………………………………………………..12

 Minimum printed amounts……………………………………………………………….12

 Invoicing and compensation for printing costs………………………………..12

How to get the reimbursement from Aalto University  
related to your studies in M2-system…………………………………………………………………13



Aalto University publication series DOCTORAL DISSERTA-
TIONS
Doctoral theses written in all schools of Aalto University, both in English and Finnish, are published under the 
Doctoral dissertations series.

A publication is put together on the publication platform web service. The publication platform has ready made 
cover, title and abstract pages, in where the doctoral candidate will fill in his/her unique information. The content 
will be uploaded as a single or several PDF-file(s) to the platform. The process is finished with placing an order 
to the printing house. 

ISSN- and ISBN-numbers along with Aalto Serial number are generated automatically at the publication platform 
when ordering the publication. 

Link to the publication platform:

https://automation.digtator.fi/aalto/Login.aspx 

More information about the printing process:

https://www.aalto.fi/en/services/aalto-publication-series 

Aalto Publishing support:

julkaisut@aalto.fi 

The book size of the dissertation
Printed doctoral theses are B5 size: 250 x 176 mm or 9.8 x 6.9 in. 

Cover and title pages in the publication platform are in B5 size.

The content material can be prepared in A4 size and the printing house Unigrafia will automatically scale down 
A4 size material to B5. If you are using other printing house, please ask them to scale down your material if you 
have been preparing it in A4 size. 

The printing material

Unigrafia uses standard material for content and cover: 

•	 Cover: Invercote Creato (9/m²) is chemical pulp, multi-layer cardboard with both sides fully coated and 
a matt finish. Broduced by Iggesund, Sweden. FSC Mixed Credit, ISO 14001, ISO 9001, ISO 9706

•	 Inside paper: MultiOffset (x/m²) is a wood free, uncoated white offset paper. Produced by UPM, Nord-
land Papier GmbH, Germany, ISO 9001. PEFC-certificated

Unigrafia offers also two other material packages from which you can choose with additional cost. Contact Uni-
grafia’s customer service if you decide to use these packages: asiakaspalvelu@unigrafia.fi.

 1. Aalto Basic   
 Cover: Scandia 2000 Natural 300 (g/m²) is wood free uncoated offset paper, off-white.  
 Produced by Lessebo Paper, Lessebo mill, Sweden, ISO 9706, PFC certified

 Inside paper: Scandia 2000 Natural 115 (g/m²) is wood free uncoated offset paper, off-white. Produced   
 by Lessebo Paper, Lessebo mill, Sweden, ISO 9706, PFC certified

 2. Aalto Bright   
 Cover: LumiSilk  (x g/m²) is a wood free, multicoated silk paper. Produced by Stora Enso, Oulu, Finland.   
 ISO 14001, ISO 9001, FSC CoC, PEFC CoC, The EU Ecolabel

 Inside paper: G-Print (x g/m²) is a wood free coated white paper. Produced by Arctic Paper Grycksbo.   
 FSC-C022692 and PEFC certified.

If you are using other printing house for printing than Unigrafia, make sure the materials are in accordance with 
Aalto University’s standard:

•	 Cover: thickness must be at preferably at least 300 g/m²

•	 Inside paper: thickness must be preferably at least 120-130 g/ m²



Cover colours
Dissertation cover has seven colour choices. These colours are in accordance with Aalto University’s visual 
identity. They are not school-specific, hence colour can be chosen freely.

 

Cover

ISBN- and ISSN-numbers along 
with the Aalto Serial number 
are generated automatically in 
the platform after the order has 
been placed.

Cover text - a short op-
tional presentation of the 
content, a maximum of 
1,000 characters. 

Optional cover image. 
Minimum resolution 
250 dpi.

Make sure you have 
the permission to use 
the image if the image 
is not your own. Place 
the image data on the 
reverse side of the title 
page.

Remember to delete 
the sample image in 
the platform if you de-
cide not to use any im-
age in your cover.



Title pages
Publication platform has ready made title pages in 
where you fill in your own individual information: title 
page, reverse and 1-2 abstracts (Finnish or English).

    Title page 

The schools of technology have their own title page 
documents for doctoral dissertations, while the School 
of Business and the School of Arts, Design and Archi-
tecture have a different version.

      Reverse

    Abstract

This field is only includ-
ed in the four Schools of 
Technology template. If you have used image in 

the  front cover, its infor-
mation is marked on the 
reverse side of the title 
page. The author is re-
sponsible for taking care 
of the copyright matters.

•The title pages normally consist of 4–6 pages 
of which pages 4 and 6 are empty pages, i.e., 
there is always an empty page after an abstract.

•The reverse side of the title page contains the 
names, titled and affiliations of the supervisors, 
advisors, examiners and opponents.

•You only fill in information once in the platform 
and the system will generate it into required 
parts in the title pages.

•ISBN- and ISSN-numbers along with the Aalto 
Serial number are generated automatically in 
the platform after the order has been placed.

•The platform has text editor for writing the 
abstract text (maximum characters is between 
2400-3000).

•If your thesis title or abstracts contain (mathe-
matical) special characters, you need to ask the 
printing house to add them separately (contact 
julkaisut@aalto.fi for more info).

•The schools of Technology: The dissertation 
should normally include two abstracts, one in 
English and one in Finnish or Swedish, if the 
doctoral candidate has been educated in Fin-
land in Finnish or Swedish.



Content part of the disser-
tation
Templates for writing the content

• Two Word-templates:  
https://www.aalto.fi/en/services/publishing-disserta-
tions 

•Latex-template:  
https://wiki.aalto.fi/display/aaltolatex/Home 

Templates are only recommendations and can be 
modified.

Fonts

The fonts adapted from the visual guidelines of Aalto 
University are:

Headings 

• Nimbus or Arial (used by Aalto University) 

The body text

• Sentinel, Georgia 

If these fonts are not available, you can also use e.g. 
Times. Fonts with even thickness are easiest to read; 
such as Arial.

Images, graphic elements, tables and charts

The technical quality requirements of the images dif-
fer between the printed and the electronic version of 
the publication:

• In the printed version, the resolution of the image 
must be at least 300 ppi. (pixels per inch) in size 
1:1. The preferred file formats are .tiff or .eps. Also 
high quality JPEG images can be used.

• A lower resolution (72 ppi) is adequate for elec-
tronic versions. The preferred file formats include 
.jpg and .png. 

If a graphs produced in, e.g. Excel, it should be add-
ed to a Word document as an image. In that case, the 
graph is copied in Excel and exported to the template 
as an image.

If you have been using someone’s image in your the-
sis cover, ask permission from the copyright holder to 
use the image:

• at printed and electronic thesis

• at university’s web pages related to your defence 
information.

Read more about handling images:

https://www.aalto.fi/en/services/imag-
es-graphs-and-tables-in-publications

The author is responsible for taking care 
of the copyright matters. Read more about 
using images in your thesis:

http://libguides.aalto.fi/imagoa_eng 

Recommendations for the 
typographic settings of the 
content pages of Aalto se-
ries publications
The aims of the following guidelines and examples is 
to guide the layout of the content pages of Aalto pub-
lications. You may also use other settings, as long as 
the general terms set in this document are followed.

The size of the printed publication is B5, or 176 x 250 
mm. If you send the document to the press in size A4, 
ask them to scale it down (to approximately 84%) to 
size B5. Printing house Unigrafia will do this automat-
ically.

The following instructions apply to Microsoft Word 
settings. These instructions are consistent with the 
Aalto Word template, which is a recommendation. You 
may adjust the typographic settings of the template.

Document settings: Page layout > Page setup > 
Show the Page Setup dialog box

A4 Size 
Margins 
Top:   17 mm 
Bottom:  25 mm 
Inside:  50 mm 
Outside:  25 mm 
Header:     6 mm 
Footer:  15 mm 
Mirror pages:   Mirror Margins

Note 
Minimum inside margin: 25 mm

The publications are glue bound, which means that a 
part of the page’s inside edge is hidden and the book 
does not have to be entirely opened while reading.

The layout of one page of a spread is a mirror image 
of the other, which means that the inside and outside 
margins are the same on both sides.



Document settings: Insert > Header & Footer > 
Page number

A4 Size 
Page numbers: 
On the outside, in the footer.

Document settings: Insert > Header & Footer > 
Header

A4 Size 
Consecutive headings:

On the outside, in the header. 

Font: Arial

Size: 9

The header title is not placed on the first page of a 
chapter.

Headings in headers

 
In the Aalto template at the end of the first chapter 
( 1. Introduction text, the one with the 1. First level 
heading) you see a Section break/Next Page mark 
when formatting marks are shown (i.e. when you have 
pressed ). 

The section break mark marks the end of the first 
section without a header, and the start of the second 
part with a header. This means that each new first 
level heading or chapter starts with new page.

Show/hide formatting marks 

Pressing this button, you can show or hide formatting 
marks which are not shown on prints. In Word 2016 
(PC), you find this button in the Paragraph Group of 
the Home Ribbon



Selecting a typeface for the body:  
 
For the body, a serif typeface is recommended, such 
as Sentinel and Georgia, which are in accordance 
with the visual identity guidelines of Aalto University. 

For the headings, you may also use a sans-serif type-
face, of which Nimbus and Arial are used at Aalto 
University.

The examples of this document are in Georgia and 
Arial, and the given font sizes apply to them.

Defining the font size of the body:  
 
There is no general rule for the font sizes, because 
the proportions of different fonts vary: with size 9, one 
line of text in Georgia has 76 characters, but in Times 
New Roman, it has 88 characters (inside margin 50m 
and outside 25mm).

If there are too many words in a line, it is slower to 
read and straining to the eyes. When defining the font 
size, the main issue is to make sure that one line con-
tains 65 to 80 character

Text alignment:

In the template, the text alignment is forced into justi-
fied paragraphs. If this is done, the text must also be 
hyphenated, so that there will not be too much empty 
space within the paragraph. 

Another alternative is to align the text to the left, 
which leaves the right-hand side uneven. Even in this 
case, the body text should be hyphenated.

Text settings: Home > Font sekä Home > Para-
graph

A4 Size 
Body (Body Text 1. Paragraph): 
Font:   Georgia 
Size:   11 pt  
Alignment:  Justified 
Line spacing:  At least 15,4 pt

Body, indented (Body Text): 
Font:   Georgia 
Size:   11 pt  
Alignment:  Justified 
Line spacing:  At least 15,4 pt  
Indentation:   0,3 cm

Note! The first paragraph after the heading is not in-
dented.

Headings: 
Main level heading (Heading 1): 
Font:   Arial Bold 
Size:   20 pt  
Space before:  24 pt 
Space after:   120 pt  
Line spacing:  Single

Level 2 heading (Heading 2): 
Font:   Arial Bold 
Size:   12 pt  
Space before:  22 pt  
Space after:   12 pt  
Line spacing:  Single

Level 3 heading (Heading 3): 
Font:   Georgia Bold 
Size:   10 pt  
Space before:  20 pt  
Space after:   10 pt  
Line spacing:  Single

Level 4 heading (Heading 4): 
Font:   Georgia Italic 
Size:   11 pt  
Space before:  14 pt  
Space after:   0 pt  
Line spacing:  Single

Other format settings  

Figure Caption: 
Font:   Arial 
Size:   9 pt 
Alignment:  Justified  
Space before:  12 pt  
Space after:   12 pt 
Line spacing:  At least 8 pt

No indentation; the caption is placed under the im-
age, aligned to the left at the edge of the image.

The title and/or number of the image in boldface.

Footnote: 
Font:   Arial 
Size:   8 pt 
Indentation:   0,3 cm  
Space before:  0 pt  
Space after:   2 pt 
Line spacing:  Exactly 11,2 pt

Quote: 
Font:   Georgia 
Size:   10 pt  
Alignment:  Justified  
Indentation:   1 cm  
Space before:  0 pt  
Space after:  0 pt 
Line spacing:  At least 14 pt

Space equal to a double hard return before and after 
the citation. The first paragraph after the citation is 
not indented.

Header: 
Font:   Arial 
Size:   9 pt

References: 
Font:   Georgia 
Size:   10 pt  
Alignment:  Left  
Hanging:  1 cm 
Line spacing:  At least 14 pt



Styles:

The style palette of the template is below. The styles 
can be found in the Word 2016 program (PC) on the 
Home Ribbon in the Styles Group.

Lines 
 
Lines and edges in tables etc.  
Line thickness:   0,5 pt.

Images, charts etc.:

Ideally, the width of the images is equal to the width 
of the paragraph. The image must always have the 
same outside margin as the text. 

The image can be enlarged toward the inside of the 
book until the inside margin is in size A4 2,5 cm 
(same as outside margin).

Electronic archive version
All dissertations must be archived electronically in 
the University’s Institutional Repository, Aaltodoc. The 
electronic archive version contains the entire disser-
tation, and, in the case of an article 
dissertation, also the articles includ-
ed in the dissertation.

The archive version will be available 
to customers on a closed network 
on the Learning Centre public com-
puters. The file can be opened for 
reading and it can be printed, other 
uses such as saving the file on a 
storage medium or forwarding it are 
prevented. 

The electronic version must be in PDF/A-format. Uni-
grafia will convert the file automatically and they will 
send it to the Aaltodoc. If another printing house is 
used, the doctoral candidate has to make sure, the 
file is in PDF/A-format and it is sent to the Aaltodoc 
repository (address: aaltodoc-diss@aalto.fi)








